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	REQUEST FOR LEGAL ADVICE
Contracts/Agreements


	DETAILS

	

	Name of Contact
	

	

	School/Division/Office 
	
	

	Telephone
	
	

	Email
	
	

	Date Advice Required
	
	

	
	

	TYPE OF ADVICE

	

	Review of Proposed Contract or Agreement
	 FORMCHECKBOX 

	Draft of new Contract or Agreement
	 FORMCHECKBOX 


	Variation of Existing Contract or Agreement
	 FORMCHECKBOX 

	Interpretation of Contract or Agreement
	 FORMCHECKBOX 


	Other
	 FORMCHECKBOX 


	

	PLEASE COMPLETE THE SECTIONS BELOW RELEVANT TO YOUR REQUEST

	


	1. Review of Proposed Contract or Agreement Drafted by Another Party

	

	Please attach a brief overview of the background to the contract. 

After reading the contract, answer the following questions and provide the following information:
	Attached         
	 FORMCHECKBOX 


	(a) Does the Contract reflect your understanding of the arrangements you propose to enter with the other party? (If no, please attach details)
	Yes
	 FORMCHECKBOX 

	No
	  FORMCHECKBOX 


	(b) Will the University be able to comply with all the requirements and obligations imposed on it under the Contract? (If no please attached details)
	Yes
	 FORMCHECKBOX 

	No
	  FORMCHECKBOX 


	(c) Are you satisfied that the other party/parties are able to meet all their obligations under the Contract? (If no please attached details)
	Yes
	 FORMCHECKBOX 

	No
	  FORMCHECKBOX 


	(d) If the Contract is with a company or association, details of the company’s full name, registered address and company number. 
	Attached
	 FORMCHECKBOX 


	(e) If the Contract is with an individual, full name of the individual.
	Attached
	 FORMCHECKBOX 


	


	2. Request to Draft New Contract or Agreement

	

	Please provide the following:



	(a) If the Contract is with a company or association, details of the company’s full name, registered address and company number.
	Attached
	 FORMCHECKBOX 


	(b) If the Contract is with an individual, full name of the individual.
	Attached
	 FORMCHECKBOX 


	(c) Details of the agreement proposed by the parties, including:

· form of the agreement (eg. MOU, contract, lease, Deed etc).

· proposed duration of the agreement.

· aims and objectives of the agreement (including any specific outcomes that are expected).

· general description of the services or products.

· monies to be paid and the timing of those payments.

· whether parties will provide any background IP (if so, which parties and what IP).

· who will own the IP in any outputs of the agreement (eg. if the project is being financed by a government, will they own the IP rights?)

· any special terms or conditions.


	Attached
	 FORMCHECKBOX 


	(d) Copy of Business Case (if a commercial activity)
	Attached
	 FORMCHECKBOX 


	(e) Copy of Due Diligence Assessment undertaken on the other party
	Attached
	 FORMCHECKBOX 


	


	3. Variation of Existing Contract or Agreement

	

	Please provide the following:


	
	

	(a) copy of correspondence between the parties showing agreement of all parties to the terms of the variation (if variation has been agreed).
	Attached
	 FORMCHECKBOX 


	(b) brief summary of the objectives of the variation (eg if there was a problem, what was it and how does the variation fix it).
	Attached
	 FORMCHECKBOX 


	(c) copy of the approved Business Case for the expansion of the activity (if the variation aims to expand the “commercial activity” ).
	Attached
	 FORMCHECKBOX 


	


	4. ADVICE ON MEANING OF A CLAUSE IN EXISTING CONTRACT

	

	Please provide a copy of the contract and a list of specific questions you want answered.


	Attached
	 FORMCHECKBOX 


	


	APPROVAL TO OBTAIN LEGAL ADVICE

	

	Before submitting your request for legal advice you must obtain approval from your Dean, Executive Director, Director, Head of School, Manager, International Relations or other nominated authorising officer for the activity or subject area. 

	

	Approved by:
	

	Signature:
	

	Date:
	


	INFORMATION ABOUT REQUESTING LEGAL ADVICE

RETAIN A COPY FOR YOUR OWN RECORDS AND THEN SEND THIS COMPLETED FORM TO LEGAL@CSU.EDU.AU



