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	REQUEST FOR LEGAL ADVICE

General Legal Advice

Please use Contracts/Agreement Forms for Contracts and Agreements


	DETAILS

	

	Name of Contact
	

	

	School/Division/Office 
	
	

	Campus
	
	

	Telephone
	
	

	Email
	
	

	Date Advice Required
	
	

	
	


	TYPE OF ADVICE

	

	Letter of demand
	 FORMCHECKBOX 

	Threatened legal action 
	 FORMCHECKBOX 


	Clarification or interpretation of legal obligations
	 FORMCHECKBOX 

	Other (please provide details)
	 FORMCHECKBOX 


	
	


	BACKGROUND

	

	Please attach a brief overview of the background to the request for legal advice including copies of any relevant documents and correspondence 


	Attached         
	 FORMCHECKBOX 



	YOUR INSTRUCTIONS

	

	Please provide the following:



	(a) A list of the specific questions you want answered 
	Attached
	 FORMCHECKBOX 


	(b) A clear statement of the outcome/s you are seeking or your proposed strategy  
	Attached
	 FORMCHECKBOX 


	


	APPROVAL TO OBTAIN LEGAL ADVICE

	

	Before submitting your request for legal advice you must obtain approval from your Dean, Executive Director, Director, Head of School, Manager, International Relations or other nominated authorising officer for the activity or subject area.

	

	Approved by:
	

	Signature:
	

	Date:
	


	INFORMATION ABOUT REQUESTING LEGAL ADVICE

RETAIN A COPY FOR YOUR OWN RECORDS AND THEN SEND THIS COMPLETED FORM TO LEGAL@CSU.EDU.AU



