<Insert Office/Unit/Division/Faculty/School>
AUTHORISATIONS REGISTER 
 DELEGATION SCHEDULE <insert number and title e.g. 3 – Expenditure Delegations>
Refer to the Delegations and Authorisations Policy, Part B for rules around appointing an Authorised Officer.

	Delegation Number 
	Exact scope of Authority that may be exercised by the Authorised Officer (Authorisation Action/Project)
	If expenditure authorisation – list finance code here
	Authorised Officer
	Position of Authorised Officer
	Position number/s
	Start Date
	End date
or 
ongoing

	e.g. EXP1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


AUTHORISED BY: 
____________________________

______________________

_____/_____/______ 



Name of Delegate



Signature



Date
This Register should be disseminated to relevant areas (e.g. Division of Human Resources), depending on the delegated function assigned to the Authorised Officer.

NOTE:
 An authorisation may not be granted:

a. where the terms of a delegation require the delegate personally to exercise a significant discretion (e.g. negotiation of a binding contract);

b. where the terms of a delegation require the delegate to form an opinion personally himself or herself (e.g. whether a member of staff has met the criteria for probation);

c. where the decision would significantly affect the rights of an individual (e.g. expulsion of a student); or

d. where the decision requires the expenditure of funds by the University or a budget centre at or above that designated by Band 6.
Please forward to the Office of Governance and Corporate Affairs via policy@csu.edu.au  
for lodging and forwarding to the schedule owner.

